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Course Objective:

» To familiarize the students with basics of Management,

» To acquire Accounting Concept

» To Familiarize the Planning importance and application in Managerial decision making

» To make them to know the Career Prospects

UNIT -1
FUNCTIONS OF MANAGEMENT

Management- Importance- Definition- Nature and Scope of Management- Process- Role and
Functions of a Manager- Levels of Management- Management Arts and Science- Management

as a Profession.
UNIT- 11
PLANNING & DECISION MAKING

Planning- Nature- Importance- Forms- Types- Steps in Planning- Objectives- Policies-

Procedures- and Methods- Decision Making- Process of Decisions making- Types of Decision

Making.
UNIT-1I
ACCOUNTING CONCEPTS

Accounting Concepts- Conventions- Objectives of Accounting- Rules- Principles of Double
entry System- Journal-ledger- Subsidiary Book- Purchase Book- Sales Book- Returns Book- and

Cash books.
JAGIDUIAS
gpoliuD nisl B A isibneM
Mo
[ay & cmnvingy

i}



UNIT-1V
PROMOTION & MARKETING RESEARCH

Promotion- Advertising- Designing a copy- Media Selection- Sales Promotion Strategies-

Marketing Research- Process- Sales Forecasting techniques.
UNIT-V
GOAL SETTING & MOTIVATION

Goal setting- SWOT Analysis- Role Play- Motivation- Nature- Importance- Process of

Motivation- Theories of Motivation overview.
UNIT-V]
CAREER PROSPECTS

Career Prospective- Highlights of the Course- Scope of the program- job opportunities- Career

Opportunities- Higher Education- Competitive Exams.
Course Outcome:
» Understand the basic concepts of Management.
» Learn the Accounting basics.
» Understand the importance of Planning and Decision making.
> Learn the Highlights of the course.

> Familiarize the Subjects in the course
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BRIDGE COURSE SYLLABUS (2023-2024)

DAY 1 11 11 v \Y \%!
ORDER
| Functions Communicative | Accounting Career Sports | Personality
of English Concepts Prospects
Management
Il Placement | Communicative Career Accounting | Sports | Counseling
Training English Prospects Concepts
I Goal Setting | Communicative | Planningand | Promotion | Sports Stress
and English Decision &
Motivation Making Marketing
Research
v Planning and | Communicative | Goal Setting Career Sports Nutrition
Decision English and Prospects
Making Motivation
\Y Promotion & | Communicative Functions Planning Sports | Counseling
Marketing English of and
Research Management | Decision
Making

Name of The Handling Staff:

Functions of Management — A.Athiyaveni

Accounting Concepts — S.Ranjitha

Planning and Decision Making— D.Kamala Priya

Goal Setting and Motivation — Dr.A.Rakini

Promotion and Marketing Research, Career Prospects —A.Dixitha & V.Tamilarasi
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BRIDGE COURSE — 2023-2024
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Department : Business Administrtaion

Acadcemic Year :2023-2024

Class:

1 BBA

Course Name: Basics of Management

Marudhar Kesari Jain College for Wamen, Vanivambadi
Bridge Course Attendance
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Department : Business Administration
Academic Year :2023-2024

Class: I BBA

Course Name: Basics of Management
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